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1l August 1954

MEMORANDUM FOR: Addrsssees Koted Felow with Distrlbution

SUBJECT: proposed Notice Yo N -2ve, Participetion or STATINTL
Agency Imployees in Training for Civil Defense Duties
"(Job #725-7T)

1. The subject Hotice is sttached for your concurrence and comment.,

2. This Notice is proposed to establish the policy of this Agency
regarding the relesse of Ageney peraconel for perticipation in pre-emergency
civil defenge treining outside the Agency a8 mamubars of civil defense
organizationa. Subject Hotlce provides ihe suthorizstion for such relesse
without charge to annueal leave when aspecified conditions are met and the
procedures for reporting thege sbsences,

3. The Off'ice of Perscnnel prepared the subject Notice at the request
of the Deputy Director {(Administration) and in collsboration with the
Office of the Comptroller and the Security Office on those sapects of
concern to them. Any inquirie bve directed to M. STATINTL
Office of Personnel, extension

k. Please indicate your concurrence and comuaents on the attached
Concurrence Sheet and submit to this Staff by 2 September 195h.
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Deputy Director (Intelligence) - 10

Deputy Director (Plans) - 14

Director of Treining - 3

Assistant Director for Commnications - 3
Assistant Director for Persoonel (Info) - 5

cc: Deputy Director iAdminiatratiou) (Info) - 2
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CONCURRENCE SHEET

POSED : n- ave, Participation of Agency
o LSSUARGE: Faployces “Le Trt*i:xina for Clvil Dofense Duties

DRAFT 11 Augyst 195h
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DUE: 2 Sep. 54
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